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Boston Public Health Commission 
Office of Human Resources 
APPLICANT REFERENCE CHECK FORM 
NOTE: Hiring supervisors/managers are required to complete and attach this form in ADP. 
 
 

Applicant Name:________________________________________ Today’s Date:__________________________ 
 

Reference Contacted: ______________________________   Company Name: ________________________________   
Applicant’s Supervisor:  � Yes � No  Other Relationship: __________________ Dates Worked: From _________ To _________ 

Qualities Rating Comments 
Attendance/Punctuality � Good � Fair  � Poor  

Honesty/Reliability � Good � Fair  � Poor  
Interpersonal Skills � Good � Fair  � Poor  
Technical/PC Skills � Good � Fair  � Poor  

Ability to Perform Job � Good � Fair  � Poor  
 

Would you re-employ? � Yes � No  Comments: ________________________________________ 
Reason Employment Ended: _____________________________________________________________________ 
Other Comments: _____________________________________________________________________________ 
____________________________________________________________________________________________________ 

 

Reference Contacted: ______________________________   Company Name: ________________________________   
Applicant’s Supervisor:  � Yes � No  Other Relationship: __________________ Dates Worked: From _________ To _________ 

Qualities Rating Comments 
Attendance/Punctuality � Good � Fair  � Poor  

Honesty/Reliability � Good � Fair  � Poor  
Interpersonal Skills � Good � Fair  � Poor  
Technical/PC Skills � Good � Fair  � Poor  

Ability to Perform Job � Good � Fair  � Poor  
 

Would you re-employ? � Yes � No  Comments: ________________________________________ 
Reason Employment Ended: _____________________________________________________________________ 
Other Comments: _____________________________________________________________________________ 
____________________________________________________________________________________________________ 

 

Reference Contacted: ______________________________   Company Name: ________________________________   
Applicant’s Supervisor:  � Yes � No  Other Relationship: __________________ Dates Worked: From _________ To _________ 

Qualities Rating Comments 
Attendance/Punctuality � Good � Fair  � Poor  

Honesty/Reliability � Good � Fair  � Poor  
Interpersonal Skills � Good � Fair  � Poor  
Technical/PC Skills � Good � Fair  � Poor  

Ability to Perform Job � Good � Fair  � Poor  
 

Would you re-employ? � Yes � No  Comments: ________________________________________ 
Reason Employment Ended: _____________________________________________________________________ 
Other Comments: _____________________________________________________________________________ 
____________________________________________________________________________________________________ 
 

Checked By: __________________________________________________Date: ___________________________ 


