[image: image2.jpg]



[image: image1.wmf]
Efficient Licensing Timeline
Week 1: 

· Submit Completed Application and CORI Forms (45 minutes to complete)

· Receive call from Homefinder within average of 3 days with CORI results

· If results are satisfactory, schedule a Physical Standards Home Visit

Week 2: 

· Physical Standards Home Visit (approximately 45 minutes)
· If visit goes well and home meets the Physical Standards, Homefinder will encourage you to continue the process and will schedule subsequent Interview Visits
· Complete your Autobiography (approximately an hour per caregiver)

· Complete the Youth Behavioral Checklist (approximately 10 minutes)

Week 3: 

· MAPP Class 1 (3 hours if doing Virtual MAPP Class)

· Send Medical References (found on Binti) to all household members’ doctors (approximately 30 minutes)- this can be done by emailing the form, if your doctor’s office accepts that; may have to print out and hand to them, which will take longer than 30 minutes

· Schedule a Home Heating Inspection with an HVAC company if you have not had one completed in the past year (10 minutes)

· Schedule a Chimney Cleaning if you use a fireplace/woodstove/pellet stove and have not had one completed in the past year (10 minutes)

· Schedule a Well Water Inspection if you use well water and have not had it tested in the past year (10 minutes)

Week 4: 

· MAPP Class 2 (3 hours if doing Virtual MAPP Class)

· Send Employer References to Caregiver(s) employers (approximately 10 minutes)

· Interview Visit #1 (90 minutes)
Week 5:

· MAPP Class 3 (3 hours if doing Virtual MAPP Class)

· Send School References to school aged children’s school (can be completed by a teacher or guidance counselor) (approximately 10 minutes, if applicable)

· Upload Pet Vaccination and Dog Registration Records to Binti (approximately 10 minutes)

· Upload Birth Certificates for all Household Members (approximately 10 minutes)

· Upload Rental/Homeowner Insurance (approximately 10 minutes)

Week 6:

· MAPP Class 4 (3 hours if doing Virtual MAPP Class)
· Interview #2 (90 minutes)

· Upload FID Card/Gun Registration (if applicable- 10 minutes)

· Upload Marriage Certificate and/or Divorce Decree (if applicable- 10 minutes)

· Input Personal References (these get emailed to your Personal References as soon as you enter them- approximately 10 minutes of your time)
Week 7:

· MAPP Class 5 (3 hours if doing Virtual MAPP Class)
· Complete online portion of CPR/First Aid unless currently licensed (go to: https://shopcpr.heart.org/heartsaver-first-aid-cpr-aed-online for the online portion, then speak with your Homefinder about doing the hands-on exam) (Approximately 2 hours long per caregiver)

Week 8: 

· MAPP Class 6 (3 hours long if doing Virtual MAPP Class)
· Schedule fingerprints (your Homefinder will give you the required info to do this) for all household members age 15 and older and get them done (10 minutes per person plus travel time to/from fingerprint site)
Week 9:

· MAPP Class 7 (3 hours long if doing Virtual MAPP Class)

· Interview #3 (90 minutes)

· Check in on any outstanding references (Medical, Personal, School, Employer, Mental Health- if applicable)

· Order a Medication Lock Box if you don’t have one

· Consider Friends/Family who might serve as short-term babysitters and ask them to complete a CORI form (your Homefinder can send this to you)
Week 10: 

· MAPP Class 8 (3 hours long if doing Virtual MAPP Class)

· Upload all drivers’ licenses for household members using Binti (approximately 10 minutes total)

· Upload all Auto Registrations and Insurances for vehicles used in the household (approximately 15 minutes total, as you may have to locate these items)

Week 11:

· MAPP Class 9 (3 hours long if doing Virtual MAPP Class)

· Complete Car Seat Safety Training on Binti (both caregivers, 1 hour long)

· Homefinder will send you first draft of your Homestudy; please review it and note any inaccuracies

Week 12:

· MAPP Class 10 (3 hours long if doing Virtual MAPP Class)

· Do hands-on CPR exam at the JRI office (your Homefinder will let you know when a session is scheduled- it may not be this specific week)

· Take time to prepare the child’s room (consider what you have, what you need, and if you want to set aside a budget for personalizing the room)

· Homefinder submits Homestudy for first review by Supervisor

Week 13:

· Pester any outstanding references to ensure completion and upload to Binti as needed

· Double check Binti paperwork and be sure you aren’t missing anything; complete if missing

· Complete Financial Enrollment Paperwork (this allows you to enroll in Direct Deposit)

· Homefinder submits Homestudy for Assistant Director’s review

Week 14:

· Homefinder submits Homestudy for Program Director’s review

· Homefinder reviews the Foster Parent Handbook with you (2 hours)- can be in person or via Zoom

There are many factors that can delay this process, including CORI and/or fingerprint issues that require steps to obtain DCF approval, delays with Medical References due to needing to make an appointment, needing more than 3 Interview Visits, or not having a MAPP class scheduled.   

Do not let a delay stop your licensing process.  Work with your Homefinder to focus on what you CAN do to move the process forward and complete as many steps as possible.  Progress can always be made!  
If you are ready to begin your foster care journey, please complete our Inquiry Form today.

        99 South Main Street, Suite 301, Fall River, MA  02721      Telephone: 508-821-7774                Fax: 508-822-8312                  www.jri.org
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